Rule 9010-1: Attorneys— Appearance, Withdrawal, Substitution, and
Change of Contact Information

(a) Attorney of Record. No attorney shall appear in any action or file any document
without first appearing as attorney of record. An attorney who files a petition for a client
or who has appearedsigned the petition as attorney for the debtor is appearing as
counsel of record. An attorney may become attorney of record for an unrepresented
entity by filing a notice of appearance. An attorney shall not file a notice of appearance

or any document on behalf of a party ir-the-administrative-portion-ofa-case-erinfor
whom there already is an adversary-proceeding-becomes-the-attorney of record, unless
the new attorney is appearing as co-counsel for the party-inretudingif-the-caseis
eonverted-to-anotherchapter—HoweveranRatterney-.

(b) Duties of Counsel. An attorney representing a debtor in the administrative
portion of thea case is not deemed to represent the debtor in an adversary proceeding,
unless the attorney enters an appearance in the adversary proceeding. An attorney of
record shaH+rematn-suehis responsible for all matters until the time for appeal efany
judgment has expired or any such judgment has become finalexpires, the case has
beenor adversary proceeding is closed-er-dismissed, or the court has entered a-fermatan
order efgranting withdrawal as counsel or substitution of counsel in the case_or
adversary proceeding.
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SH-bSHtH—t—IBH—aS—(C) lelted Appearance Attornev If the attorney of record Hany
pending-for a debtor in a Chapter 7 or Chapter 13 case er-proceeding-exceptby-written
appheation—Unlessthe Rulesreguire-etherwise-is unable Lo appear al the appheation
shal-centainataminimum:—(1)8 341(a) meeting of creditors due to an exigent
circumstance, the rameaddress-and-telephone-number-ofthe-substitutingattorney may

arrange for a limited appearance by another attorney-and-such-atterney's-approval-or
2)fno-substituting provided the requirements of this paragraph are met.

not be charqed to the debtor

(2) Notice of the Debtor. Prior to the date of the meeting of creditors, the attorney
is to personally communicate the following information to the debtor:

(A) The nature of the meeting and what to expect at the meeting both in
terms of the general process and any specifics related to the debtor's case;

(B) That a different attorney will attend the meeting with the debtor; and

(C) The name and phone number of the attorney who is to appear with the
debtor.




(3) Notice of Limited Appearance. Prior to the hearing, the attorney of record
shall file a Notice of Limited Appearance for the appearance attorney and serve a
copy on the trustee, the United States Trustee and the attorney scheduled to
appear at the hearing.

(4) Notice to the Appearance Attorney. Before the meeting, the attorney of record
is to provide the appearance attorney with a summary of the case, plus all
documents reasonably necessary to properly represent the debtor at the meeting.
These duties are required even if the appearance attorney is a member of the same
law firm as the attorney of record.

(d) Withdrawal as Counsel.

(1) Court Approval Required. Except as provided in this Rule:

(A) An attorney who has appeared on behalf of a person or an entity in
any matter concerning the administration of a case, in one or more
proceedings, or both, may not withdraw as counsel except by filing a
motion to withdraw and the court enters an order approving the
motion; and

(B) No attorney shall be permitted to withdraw as counsel for a party
after an action has been set for trial unless:

(1) An attorney has stipulated to substitute as counsel and the
substitute counsel is advised of the trial date and will be prepared
for trial or has made suitable arrangements to be prepared for
trial; or

(2) Unless the court is otherwise satisfied for good cause shown
that the attorney should be permitted to withdraw.

(2) Form of Motion to Withdraw. Except as provided in F.R.B.P. 3007(a), a
motion to withdraw as counsel must contain the name, last known residential or
mailing address, and last known telephone number of the client, and:

(A) Where such motion bears the written approval of the client, it shall
accompanied by a proposed order and presented to the court; or

(B) Where such motion does not bear the written approval of the
client, it shall be made by motion and served on the client and all
parties in interest. The motion shall include or be accompanied by a
certificate that:

(1) The attorney has been-notified the client in writing of the
status of the case, including the dates and timetimes of any court

hearings or trial settings-and-the-reed-to-comply, pending




compliance with any existing court orders;-giscevery-reguests
and the p055|b|I|ty of sanctmns—feethe—fa#u%e—t&eemply#he

(e) Netice—Premptnetice-ofany-2) If the client cannot be

located or otherwise notified of the pendency of the motion and
the status of the case, the application must state as such and what

attempts the attorney made to locate and communicate with the
client.

(d) Substitution of Counsel. Except as otherwise provided in this Rule, if a client
consents to the substitution of counsel then a stipulation of attorneys, or a motion
signed by the client and substitute counsel, must be filed for a substitution of attorney.
The stipulation or motion, along with the proposed form of order to be lodged, must be
noticed out pursuant to subsection (e). An attorney’s employment as a “professional
person” under 11 U.S.C. 88 327 or 1103 is not approved merely by the filing of a
substitution of attorney and service of notice thereof. Approval of employment must be
obtained in compliance with the requirements of the Bankruptcy Code, F.R.B.P., and
these rules.

(e) Notice.

(1) Case. An attorney of record seeking court approval for withdrawal or
substltutlon erdeesha%egﬂfaﬁeﬁﬂwested—px%ﬁesrnwﬂyease—adversaw

/ ! 5 who has
appeared |n any matter concerning the admlnlstratlon of the case within seven
days must give notice of the proposed substitution or motion for leave to withdraw

to the debtor, United States Trustee, any case trustee, any committee appointed in
the case, any party requesting special notice, and counsel for any of the foregoing.

(HYnderAdvisementMatters—Wheneverany-2) Adversary Proceeding. An

attorney of record seeking withdrawal or substitution who has appeared on behalf
of an entity in on or more adversary proceedings within seven days must give
notice of the motion eretherfor approval of substitution or withdrawal to the
debtor, each party who has been named or appeared in such proceedings, any
party requesting special notice, and the United States Trustee.

(f) Compliance with F.R.B.P. 2016(b). Except where the new attorney of record is
a member of the same law firm hired by the debtor prior to commencement of the case,
any attorney who enters an appearance on behalf of a debtor after commencement of
the case shall file any required Declaration pursuant to F.R.B.P. 2016(b) within fourteen
days from the date the attorney first entered an appearance in the matter{suchasa

iecision in.a bench trial) has] I or adyi )




(q) Sale or Transfer of Law Firm or Practice. Unless otherwise ordered by the
court-fer-mere-than-60-days;, upon written application by the new attorney of record all
of the applicable requirements of this Rule must be met in the event a law firm is sold or
transferred to a different attorney or law firm. A stipulation or motion for substitution of
counsel for a sale or transfer of a law firm or practice must contain a statement that the
attorneys have complied with E.R. 1.17 of recerdHn-the matterArizona Rules of
Professional Conduct.

(h) Corporation, Partnership, Unincorporated Association, or Trust. An
attorney moving for leave to withdraw from representation of a corporation,
partnership, limited liability partnership or company, any party-affected
byunincorporated association, or trust, concurrently or prior to filing of such motion
must give notice to the urdecided-matterclient of the consequences of its inability to
appear without counsel, including the possibility that a default judgment may Heutre-of
the-be entered against it. Additionally, if the client is a Chapter 11 debtor, the attorney
must notify the debtor that the court; could appoint a trustee, convert the case to
Chapter 7, or dismiss the case.

(i) Change of Address. An attorney who changes office address or contact
information as shown on the court docket must:

(1) File a change of address or contact information in each open case;

(2) Make such change within the Profile section of the court’s electronic case filing
system; and

(3) Notify the United States Trustee in writing;
do-so-every-30-day fter-unti-the-submi

of such change.




